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FORMATS OF PAPERS TO BE PUBLISHED IN THE PROCEEDING OF THE 

INTERNATIONAL SCIENTIFIC CONFERENCE   

Page 1:  Cover page 

- Submission date: 

- Name of author: 

- Academic title/degree:  

- Working agencies:  

- Contact information: Address, email, phone number: 

- Author‟s major research area:  

- Paper title:  

- Theme (Select one of the conference themes).  

- Research area of the paper:  

- Number of words:  

- An abstract (around 05 lines) describing the rationale/background of the paper, its new 

contribution to the research area, its differences from previous research and 

acknowledgements. 

From the second page (content of the paper)  

- Title: The title should consist of 10-15 words, directly reflecting content of the paper. 

Title must be capitalized, bold and center-aligned. For example:  

 

RELATIONSHIP BETWEEN ECONOMIC GROWTH AND INTERNATIONAL 

INTEGRATION 

Author- agency 

Email: 

- Abstract: Abstract must be written in a short paragraph (from 150 to 200 words), 

reflecting comprehensively all the key content of the paper and clearly demonstrating the 

findings, contributions and innovations of the paper.  

- Keywords: Authors are recommended to provide 3 to 5 key words of the paper in an 

alphabetical order, which can highlight the theme of the paper.  

 

*Notes:  Papers submitted to the Conference shall not be accepted if missing the paper’s 

title and abstract (including key words) translated into English or Vietnamese.  

Paper’s structure: a paper must consist of 5 main parts:  

1. Introduction, which includes the following information:    
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(i) Rationale/background of the research and the importance of the selected theme:  

(ii) Scope of research;  

(iii) Key content of the paper;  

2. Literature review, Theoretical framework and Methodology:    

(i) State clearly the literature review and relevant theoretical frameworks;  

(ii) Theoretical framework or analytical framework used in the paper;  

(iii) Author can choose either qualitative or quantitative method or both, depending on 

his/her determined approach, in which it is required to demonstrate the research models, 

hypotheses as well as data collection methods.  

3. Results and discussion:   

(i) Interpret and analyze new results/findings;  

(ii) Draw the relationships or correlations between the author‟s research results and 

previous results. 

4. Conclusions or/and policy implications: Depending on research objectives, there 

should be conclusions and policy implications or recommendations for businesses‟ managers 

and/or policy makers, which are based on the research results.   

5. References: Only the documents cited in the papers shall be listed. The form of citing 

and listing reference documents shall be detailed in the section 04 (Writing format).  

Writing Format:  

1. Papers shall be written in either Vietnamese or English, 8-15 A4-pages in length, 

Times New Roman and font size 12. Top margin, left margin and bottom margin are 2.5 cm; 

right margin is 2cm and gutter is 0 cm.  

2. Numbering headings: In the body part of the paper, all major headings must be bold, 

left-aligned and numbered consecutively according to Arabic numerals. Level-1 subheadings 

(e.g. 2.1) must be bold and italic; meanwhile, level-2 subheadings (e.g. 2.1.1) are italic and 

not bold.  

3. Presentation of tables and figures: All the data presented in the papers must be 

recorded consistently as “Table”. Tables of Data must be in table format in the Microsoft 

Word. Graphs, charts and diagrams shall be recorded consistently as “Figure”. All tables and 

figures must be numbered separately and in sequential order using Arabic numerals. 

Sequential number shall be put after the word “Table” or “Figure” (E.g. Table 1, Table 2, 

Figure 1, Figure 2). Each Table/Figure must have a corresponding title which describes 

exactly its content. Sequential number and title of tables and figures shall be at the top of such 

tables/figures in horizontal direction and bold letters. All tables/figures in paper must have 
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their sources cited. Sources shall be written at the bottom of tables/figures, italic and not bold. 

Notes should also be included to provide additional explanation for tables/figures, if 

necessary.  

4. Rules for presenting citations and list of references: References are divided into two 

main types: In-text references and Reference lists.  

In-text references include the following information: Full name of author/organization; 

Publishing year; Number of page of reference. There are two ways of citation:  

Firstly, verbatim capitation means copying exactly all the words, sentences and 

paragraphs that are used by the author. Verbatim must be placed in quotation marks and must 

include page number of the citing source. E.g. Nguyễn Văn A (2017, 9). Secondly, 

interpretive citation means interpreting the author‟s wording by your own language or other 

words without changing the original meaning. Interpretive citation does not necessarily 

require the page number. E.g. Nguyễn Văn A (2017) or (Nguyễn Văn A, 2017). 

Reference lists shall be placed at the end of each paper. Each in-text reference must be 

corresponding with the reference included in the Reference list. Name of authors shall be 

presented as follows:  

- Vietnamese authors: write their full name. E.g. Nguyễn Văn A (2009). 

-  Foreign authors: write their family name only. E.g. Kotler (2010). 

-  If there are two authors, write the names of both authors in accordance with the 

above-mentioned standard and place the word “and” between the two names. E.g. Nguyễn 

Văn A & Nguyễn Văn B (2009), or Kotler & Smith (2010).  

- If there are three authors or more, write the name of the first author in accordance with 

the above-mentioned standard and add the words “et al.” E.g. Nguyễn Văn A et al (2009), or 

Kotler et al (2010).  

Reference list shall be put at the end of the paper, beginning with the title “References”, 

followed by the list of reference documents (books, articles, digital publications, etc.) which 

are placed in alphabetic numeral sequences basing on the family name of authors, title of 

articles/publications having no authors. Each reference list shall include the following 

information: author‟s name, year of publication, title of work, number, issue volume, and the 

page containing its content in journal. E.g. Krugman, P. (1995), „Development, Geography, 

and Economic Theory‟, MIT Journal of Economy, 15 (4), 7-13.   

5. Standards for writing abbreviations, capital letters, formats of date and numbers, and 

notes.  

5.1. Abbreviations: Words, terminologies and places in Vietnamese shall not be 
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abbreviated. For example, it is required to write “Thành phố Hồ Chí Minh” instead of “Tp 

HCM”. Words, terminologies and names of organizations in English can be abbreviated, 

including Vietnamese organizations whose names are in English. Acronyms shall be used 

only when they have already been used in full by author in the first place in the paper. For 

example, World Bank (WB) or Small and medium-sized enterprises (SMEs), General 

Statistics Office of Vietnam (GSO), etc. 

For the terms or names of organizations having Vietnamese equivalents, Vietnamese 

can be used for the first time, followed by acronyms. E.g. “Ngân hàng Thế giới (WB); Tổng 

sản phẩm quốc nội (GDP); Vốn đầu tư trực tiếp nước ngoài (FDI);”…  

5.2. Capital letters: including but not limited to:  

- Name of organizations; 

- Name of individuals. 

5.3. Date and month  

- Date and month in Vietnamese: date….month……year….. E.g. “ngày 2 tháng 9 năm 

1945” instead of “2/9/1945”.  

- Date and month in English: month….., date……year…..E.g. October, 3
rd

 2010.  

5. 4. Numeral format  

- Numbers in Vietnamese: comma (,) shall be used for decimal numbers; dot (.) shall be 

used to separate units, tenths, hundredths and thousandths, etc. For example, “200,233 dongs” 

shall be understood as 200 point 233 dongs); and “200.233 dongs” shall be understood as 200 

thousand 233 dongs.   

- Numeric format in English is in contrast to Vietnamese: comma (,) shall be used to 

separate numbers in units, tenths, hundredths, thousandths, etc.; The dot (.) shall be used for 

decimal numbers.  

5.5. Units of measurement: Using the popular metric system in Vietnam. If author uses 

units of other measuring systems, he/she needs to convert them into the metric system.  

5.6. Proper names: The proper names of individuals, organizations, countries or places 

shall be written in standardized English, unless the names have a differently common 

pronunciation. For example:   

- English standards: Philippines, Malaysia, Myanmar, etc.  

- Sino-Vietnamese: “Pháp, Mỹ, Ấn Độ, Luân Đôn, Bắc Kinh, etc.” (French, USA, India, 

London, Beijing, etc.).   

5.7. Units of currency: Write the full name of the currency in Vietnamese for the first 

time, then annotate and abbreviate the three letters in accordance with international standards. 
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For example: “The State Bank of Vietnam continues to depreciate Vietnamese dongs (VND) 

by 10%).  

5.8. Notes: Notes are placed at the end of each paper, before the list of references and 

beginning with the heading “Notes”. Each note must be number in increasing order (1, 2, 3, 

etc.) and align with the notes in the paper. Notes must be concise and only used when 

necessary. 

*Notes: Don’t use footnotes.  
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